CENTRAL OFFICE ADMINISTRATOR PORTFOLIO ENTRY FORM
Note:  Complete an entry form for each portfolio entry or reference to an entry and place the forms in the appropriate knowledge/skill section of your portfolio.
1.
Central Office Administrator:  

2.
Date of Submission:  

3.
Description (e.g., Program Improvement Plan, letter from parent, newspaper article, video tape):
4.
Explanation of Content (What is the content of the entry and who were the intended audiences?):

5.
In Section A, check all the knowledge/skill areas for which this entry is being submitted.  In Section B, indicate where in the portfolio the entry (material) is located.
	A.  Knowledge/Skill Areas
	B.  Section Where Entry Material is Located
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Innovation
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Assessment/Evaluation
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Technology Management
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Organizing for Results
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Program Operations/Mgt.
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Planning
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Fiscal Leadership/Mgt.
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Laws and Policies
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Ldrship Human Resources
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6.
Relevancy to Knowledge/Skill Area:

a.
Specific knowledge/skill area addressed on this entry form: 

b.
State how the content of the entry relates to the knowledge/skill area indicated in 6a.  State why the entry is valuable evidence of your knowledge/skills/performance in this knowledge/skill area. (Note: you should provide evidence of your knowledge/skills/activities, not those of others in your school system)  Please be specific: (attach additional page, if needed)
