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	The interview contains 5 question sets.  It is administered in one of two ways: 1) it may be conducted in one or more sessions by trained evaluators, or 2) the library media specialist can provide written responses to the question sets.  If the library media specialist chooses to provide written responses, all five question sets are due at a time agreed upon by the evaluator and the library media specialist.  A conference between the evaluator and the library media specialist is required to discuss the written responses and/or for the evaluator to ask probing or clarifying questions.  In either interview administration, the library media specialist may or may not choose to provide a representative sampling of materials that assist in explanations.

The question sets to be addressed are attached to this Interview Scoring Form.  If the interview is conducted as a structured oral interview, responses from the library media specialist are recorded by the evaluator on the Observation/Interview Scripting Form.  If the library media specialist chooses to write responses to the interview, these responses should be written on the Observation/Interview Scripting Form.  Each sheet should indicate the library media specialist's name, page number, and the question set to which a response is made.  If the librarian chooses to provide materials as examples that assist in an explanation, these materials should be attached as appendices.  More detailed instructions are provided in the manual.

The scoring statements on this Interview Scoring Form should be used in determining the indicator scores.  Procedures and definitions for scoring the interview appear in the evaluation manual.  Explanation of assigned scores will be provided to the library media specialist.

The following scale should be used to determine a score for each item and indicator.



	1
Unsatisfactory
	Indicates the library media specialist's performance in this position requirement is not acceptable.  Improvement activities must be undertaken immediately.


	2
Needs Improvement
	Indicates the library media specialist's performance sometimes but not always meets expectations in this position requirement.  Improvement activities are required for performance to consistently meet standards.


	3
Area of Strength
	Indicates the library media specialist consistently meets and sometimes exceeds expectations for performance in this position requirement.  Performance can be improved in the areas(s) indicated, but current practices are clearly acceptable.


	4
Demonstrates Excellence
	Indicates the library media specialist does an outstanding job in this position requirement.  No area for improvement is readily identifiable.



	SCORING FORM FOR LIBRARY MEDIA SPECIALIST

 STRUCTURED ORAL/WRITTEN INTERVIEW
	    KEY


	1 - Unsatisfactory


3 - Area of Strength
2 - Needs Improvement

4 - Demonstrates Excellence

	QUESTION SET 1

(INDICATOR 1.1)
How do you determine your library media program goals and objectives?  Discuss the criteria and sources you use to develop long-range goals and short-term objectives and how you decide upon and develop these goals and objectives from the criteria or sources.   Examples of materials that will assist your explanation may be provided.
	1.
Establishes long-range and short-range goals for the library media program
2.
Selects objectives to meet the needs of the library media program, school curricula, students and staff

3.
Establishes goals and procedures for acquisition of resources
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	QUESTION SET 2

(INDICATOR 1.2)

How do you plan for delivery of services and instruction that support the instructional program?  Please include how you determine your strategies for this delivery.  Also include any results from your survey responses.  Examples of materials that will assist your explanation may be provided.
	1.
Collaboratively plans lessons with teachers to integrate information skills into instructional program
2.
Identifies instructional strategies appropriate to the levels, interests, and learning styles of students

3.
Establishes procedures for the operation of the library media center

4.
Develops a plan to integrate library media center services into the educational program

5.
Identifies materials, supplies, technology/media, and equipment needed for instruction and has them ready for use
	 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4
 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4
 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4
 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4
 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4

	Notes/Comments for Justification of Scores
	
	Indicator 1.2 Score:
	 FORMCHECKBOX 
1
 FORMCHECKBOX 
2
 FORMCHECKBOX 
3
 FORMCHECKBOX 
4

	     

	QUESTION SET 3

(INDICATOR 1.3)

Describe the process for the development of the library collection.  For example, how do you decide when resources and equipment should be selected for use?   Examples of materials that will assist your explanation may be provided.

	1.
Seeks active involvement of teachers and students in selecting new books, materials/resources, software, and equipment
2.
Selects media consistent with identified needs using established selection procedures

3.
Utilizes a variety of selection sources, tools, and/or resources

4.
Handles requests for reconsideration of library media materials in accordance with board policy
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	SCORING FORM FOR LIBRARY MEDIA SPECIALIST

 STRUCTURED ORAL/WRITTEN INTERVIEW
	    KEY


	1 - Unsatisfactory


3 - Area of Strength
2 - Needs Improvement

4 - Demonstrates Excellence

	QUESTION SET 4

(INDICATOR 2.2)

How do you serve as a resource to teachers and students?  For example, what type of activities do you provide concerning use of the library media center?  Examples of materials that will assist your explanation may be provided.
	1.
Serves as an information specialist to teachers and students through reference, research, and resource services
2.
Provides specific information and resources in response to student and teacher request including copyright laws

3.
Supports teachers in planning, delivering, and evaluating instruction

4
Conducts in-service activities as needed or requested to provide information to teachers about educational media and technology
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	QUESTION SET 5

(INDICATORS 3.1 and 3.2)

How do you evaluate your library media program and monitor the services provided?  In your discussion, address your evaluation and monitoring strategies including the types of assessments you use and why you use these assessments.  Also discuss how you use the results, and how you record and report student performance and progress.    Examples of materials that will assist your explanation may be provided.
	1.
Regularly evaluates and analyzes library collection
2.
Uses evaluation data to determine achievement of goals and objectives and changes in program and services
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	3.
Monitors programs to ensure that all students have equal access to services
4.
Monitors programs to ensure integration of services with all aspects of the school program

5
Monitors student understanding during instruction

6.
Uses monitoring information to make immediate adjustments to program and services
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